Dear [Hiring Manager Name/Company Name],

I am currently representing an exceptional [Candidate Job Title] who is exploring new
opportunities. Due to the confidential nature of their current role, I am submitting this profile as a
blind summary.

Candidate Profile: [Code Name/Reference Number]

o Experience: [Number] years in [Industry/Specialization].

o Key Achievement: [Specific metric, e.g., increased revenue by 20% or managed a team
of 50].

e Technical Skills: [Skill 1], [Skill 2], [Skill 3].

o Education/Certifications: [Degree or relevant certification].

e Current Location: [City/State] (Open to [Relocation/Remote]).

This individual has a proven track record of [Specific Value Proposition] and would be a
significant asset to your [Department Name] team. They are particularly interested in your
company because of [Reason for interest].

If you are interested in reviewing their full resume or scheduling a brief introductory call, please
let me know. I would be happy to facilitate an introduction once mutual interest is established.

Best regards,

[Your Name]

[Your Title]

[Your Company]
[Your Phone Number]
[Your Email Address]



