
Dear [Candidate Name], 

Thank you for applying for the position of [Job Title] at [Company Name]. We have reviewed 

your application and are impressed with your background. 

We would like to invite you to a formal interview, which will focus specifically on a Creative 

Portfolio Evaluation. During this session, we look forward to discussing the projects you have 

shared, your creative process, and the thinking behind your designs. 

Interview Details: 

• Date: [Date] 

• Time: [Time] 

• Location/Link: [Physical Address or Video Call Link] 

• Interviewer(s): [Name and Title of Interviewers] 

Please ensure you have your portfolio ready to present digitally or have physical copies available 

if the meeting is in person. The session is expected to last approximately [Duration, e.g., 60 

minutes]. 

Please confirm your availability by [Date/Time]. If the suggested time does not work for you, let 

us know and we will do our best to reschedule. 

We look forward to seeing your work in more detail. 

Best regards, 

[Your Name] 

[Your Title] 

[Company Name] 


