
Subject: Invitation to Interview - [Agency Name] Exclusive Recruitment Drive 

Dear [Candidate Name], 

Congratulations! Following a review of your application, we are pleased to invite you to an 

interview for the [Job Title] position as part of our upcoming Exclusive Recruitment Drive. 

This event is a dedicated session to identify top talent for our key roles. We believe your 

background and skills align well with what we are looking for at [Agency Name]. 

Your interview details are as follows: 

• Date: [Date] 

• Time: [Time] 

• Location/Link: [Physical Address or Virtual Meeting Link] 

• Interviewer(s): [Interviewer Name and Title] 

Please confirm your attendance by replying to this email or contacting [Contact Name] at [Phone 

Number/Email] by [Deadline Date/Time]. 

If you have any specific requirements or need to reschedule, please let us know as soon as 

possible. 

We look forward to meeting you and discussing how you can contribute to our team. 

Best regards, 

[Your Name] 

[Your Title] 

[Agency Name] 


