
Subject: Interview Invitation: [Company Name] Campus Recruitment - [Job Title] 

Dear [Candidate Name], 

Thank you for participating in our recent recruitment event at [University Name]. We were 

impressed by your background and are pleased to invite you for an interview for the [Job Title] 

position. 

Interview Details: 

• Date: [Date] 

• Time: [Time Slot] 

• Location/Link: [Physical Address or Virtual Meeting Link] 

• Interviewer(s): [Interviewer Name/Title] 

Please bring a physical copy of your resume and your university transcript to the interview. If the 

interview is virtual, please ensure you have a stable internet connection and a quiet environment. 

Please confirm your availability by replying to this email by [Deadline Date/Time]. If you are 

unable to attend at the scheduled time, let us know immediately to discuss alternative 

arrangements. 

We look forward to speaking with you soon. 

Best regards, 

[Your Name] 

[Your Title] 

[Company Name] 

[Phone Number] 

[Company Website] 


