
Subject: Interview Invitation - [Position Name] - [Company Name] 

Dear [Candidate Name], 

Thank you for your interest in the [Position Name] role at [Company Name]. We have reviewed 

your application and would like to invite you to the next stage of our recruitment process. 

As part of our mass recruitment drive, we are holding interview sessions on the following dates: 

• Date: [Insert Date] 

• Time Slots: [Insert Time Ranges, e.g., 9:00 AM - 12:00 PM] 

• Location: [Insert Physical Address or Virtual Meeting Link] 

Please confirm your availability by replying to this email or clicking the link below to select your 

preferred time slot: 

[Link to Scheduling Tool/Form] 

What to bring/prepare: 

• A printed copy of your Resume/CV 

• A valid ID card 

• [Insert any other requirements, e.g., Portfolio, Pen] 

We look forward to meeting you and discussing how you can contribute to our team. 

Best regards, 

[Your Name] 

[Your Title] 

[Company Name] 


