
[Your Name] 

[Your Job Title] 

[Your Company Name] 

[Your Email Address] 

[Your Phone Number] 

[Date] 

[Recipient Name] 

[Recipient Title/Hiring Department] 

[Company Name] 

Subject: Professional Reference for [Candidate Full Name] 

To Whom It May Concern, 

I am writing to provide a formal professional reference for [Candidate Name], who is currently 

applying for the position of Legal and Compliance Manager at your organization. I had the 

pleasure of working with [Candidate Name] for [Number] years at [Previous Company Name], 

where I served as [Your Title]. 

During their tenure, [Candidate Name] demonstrated exceptional expertise in regulatory 

frameworks, corporate governance, and risk mitigation. Their primary responsibilities included 

overseeing legal audits, managing compliance reporting, and drafting internal policies to ensure 

alignment with evolving local and international laws. 

In terms of professional conduct, [Candidate Name] consistently displayed the highest level of 

integrity and ethical standards-qualities that are indispensable for a compliance leadership role. 

They possess a keen eye for detail and an ability to translate complex legal requirements into 

actionable business strategies. 

Beyond their technical skills, [Candidate Name] is a collaborative leader who effectively 

communicates with stakeholders across all levels of the organization. They managed our 

compliance department with diligence and successfully led several high-stakes projects to 

completion without legal incident. 

I recommend [Candidate Name] without reservation for the role of Legal and Compliance 

Manager. I am confident that their experience and professional character will be a significant 

asset to your team. 

Please feel free to contact me if you require any further information or clarification. 

Sincerely, 

[Your Signature] 



[Your Printed Name] 


