Date: [Insert Date]

To: [Parent/Guardian Name]
Address: [Parent Address]
Child's Name: [Child's Name]

RE: FINAL NOTICE - PAST DUE TUITION
Dear [Parent/Guardian Name],

This letter serves as a formal notice that your childcare account is seriously past due. As of
today, your balance is ${Amount] for the period of [Date Range].

We have attempted to contact you on several occasions regarding this outstanding balance, but
the account remains unpaid. Your tuition agreement requires timely payment to maintain your
child's enrollment and to cover our operational costs.

Required Action:
Please submit the full payment of ${ Amount] by [Deadline Date]. Payments can be made via
[Payment Method].

If we do not receive payment or hear from you to establish a payment plan by the date above, we
will be forced to take the following actions:

o Immediate suspension of childcare services.
o Transfer of your account to a third-party collection agency.
e Reporting of this delinquency to credit bureaus.

We value your family and would prefer to resolve this matter amicably. Please contact us
immediately at [Phone Number] or [Email Address] to settle this account.

Sincerely,
[Your Name/Signature]

[Title]
[Childcare Center Name]



