
Dear [Candidate Name], 

Thank you for applying for the [Job Title] position at [Company Name]. 

After reviewing your application, we would like to invite you for an interview to discuss the role 

and your qualifications in more detail. 

Interview Details: 

• Date: [Date] 

• Time: [Time] 

• Location/Platform: [Physical Address or Video Link] 

• Interviewer(s): [Interviewer Name and Title] 

Please confirm if this time works for you by [Deadline Date]. If you have any scheduling 

conflicts, please let us know so we can arrange an alternative time. 

We look forward to meeting with you. 

Best regards, 

[Your Name] 

[Your Title] 

[Company Name] 


