
To: [Recipient Name or Designated Compliance Officer] 

From: [Your Name or "Anonymous"] 

Date: [Current Date] 

Subject: Formal Report of Misconduct and Notice of Whistleblower Protection 

Dear [Recipient Name], 

I am writing to formally report suspected wrongful conduct occurring within [Organization 

Name]. I am submitting this report in good faith based on my reasonable belief that the following 

actions have occurred: 

Description of Misconduct: 

[Provide a detailed description of the incident, including dates, locations, and the nature of the 

violation, such as fraud, safety violations, or illegal activities.] 

Individuals Involved: 

[List names and titles of individuals involved or witnesses.] 

Evidence: 

[Mention any documents, emails, or physical evidence that supports these claims.] 

I understand that under [Local/Federal Law or Company Policy], I am protected from any form 

of retaliation for making this report. I expect that this matter will be investigated promptly and 

confidentially to the extent possible. 

I request a written acknowledgment of the receipt of this report and a summary of the next steps 

in the investigation process. 

Sincerely, 

[Your Signature/Name] 

[Your Contact Information - Optional if anonymous] 


