
Date: [Insert Date] 

To: [Hiring Manager Name/Executive Name] 

[Company Name] 

[Company Address] 

Subject: Exclusive Talent Introduction: [Candidate Name] - [Candidate Job Title/Specialization] 

Dear [Recipient Name], 

I am writing to formally introduce [Candidate Name], a highly skilled [Job Title] with [Number] 

years of experience in the [Specific Tech Sector] industry. We have identified [Candidate Name] 

as an exceptional talent whose technical expertise aligns perfectly with your company's current 

growth objectives and technological roadmap. 

Key highlights of this candidate's profile include: 

• Technical Proficiency: Expert in [Skill 1], [Skill 2], and [Skill 3]. 

• Proven Track Record: Successfully led [Project Name/Type], resulting in a 

[Percentage/Amount] increase in [Efficiency/Revenue]. 

• Specialized Expertise: Deep experience in [Specialized Niche, e.g., AI Architecture, 

Cybersecurity, Cloud Infrastructure]. 

• Education/Certification: Holds a [Degree] from [University] and certifications in 

[Certification Names]. 

[Candidate Name] is currently exploring new opportunities exclusively through our firm. Based 

on our assessment, their ability to [Specific Value Proposition, e.g., scale high-traffic 

applications] would be a significant asset to your [Specific Department] team. 

I have attached the candidate's full CV and portfolio for your review. I would appreciate the 

opportunity to schedule a brief call to discuss how [Candidate Name] can contribute to 

[Company Name]. 

Thank you for your time and consideration. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Agency/Organization Name] 

[Your Phone Number] 

[Your Email Address] 


