
[Your Name] 

[Your Address] 

[Your Phone Number] 

[Your Email] 

[Your LinkedIn Profile URL] 

[Date] 

[Hiring Manager Name] 

[Title] 

[Company Name] 

[Company Address] 

Dear [Hiring Manager Name], 

As a seasoned professional with a proven track record in [Your Industry/Field], I have long 

admired [Company Name]'s position as a market leader, particularly your recent success in 

[Specific Company Achievement or Project]. While I understand you may not have an active 

vacancy for my specific profile at this moment, I am writing to introduce myself and express my 

interest in potential future leadership opportunities within your organization. 

Currently, I serve as [Current Job Title] at [Current Company], where I have successfully 

[mention a major achievement, e.g., increased revenue by X%, or led a team of X]. My expertise 

lies in [Key Skill 1], [Key Skill 2], and [Key Skill 3]. I believe that my strategic approach to 

[Industry Challenge] aligns perfectly with the high standards and innovative culture at [Company 

Name]. 

I am not actively looking to leave my current role, but I am highly motivated by the prospect of 

contributing to a company of your caliber. I have attached my CV for your records and would 

welcome the opportunity to have a brief, confidential conversation about how my background 

could support [Company Name]'s long-term objectives. 

Thank you for your time and for considering my background. 

Sincerely, 

[Your Name] 


