[Your Name]

[Your Current Title]
[Your Phone Number]
[Your Email Address]
[LinkedIn Profile URL]

[Date]

[Recipient Name]
[Recipient Title]
[Company Name]
[Company Address]

Dear [Recipient Name],

As a seasoned leader with a proven track record in [Industry/Specialization], I have closely
followed [Company Name]'s recent milestones, particularly [mention a specific company
achievement or strategic move]. My background in driving [specific high-level result, e.g.,
EBITDA growth, digital transformation, or global market expansion] aligns directly with your
organization's mission to [mention company goal].

Throughout my tenure at [Current/Previous Company], I have specialized in bridging the gap
between high-level strategy and operational excellence. Some of my benchmark achievements
include:

e [Achievement 1: Quantifiable result, e.g., Increased revenue by X% within Y months].

e [Achievement 2: Strategic initiative, e.g., Spearheaded a cross-functional restructuring
that saved $XM].

e [Achievement 3: Leadership impact, e.g., Built and mentored a high-performing team of
X across multiple regions].

My objective is to translate this experience into a strategic leadership role within [Company
Name], specifically focusing on [Target Department or Initiative]. I am confident that my
bespoke approach to [Specific Skill, e.g., Change Management or Product Innovation] would
provide immediate value to your executive team.

I would welcome the opportunity to discuss how my expertise can support [Company Name]'s
strategic objectives for the upcoming fiscal year. I am available for a confidential conversation at
your earliest convenience.

Thank you for your time and consideration.

Sincerely,

[Your Signature]



[Your Printed Name]



