[Your Name]

[Your Phone Number]

[Your Email Address]

[Your LinkedIn Profile URL]

[Date]

[Recipient Name]
[Recipient Title]
[Company Name]
[Company Address]

Dear [Recipient Name],

I am writing to formally express my interest in exploring potential executive or strategic
leadership opportunities within [Company Name]. Having closely followed [Company Name]'s
recent achievements in [mention a specific company milestone or industry trend], I am impressed
by your organization's trajectory and am eager to discuss how my background in driving high-
level growth and operational excellence can contribute to your continued success.

Throughout my career as a [Your Current/Previous Title], I have specialized in developing and
executing strategies that align organizational goals with market demands. My core competencies
include:

o Strategic Planning & Execution: Proven track record of scaling operations and
increasing market share by [X]%.

o Change Management: Leading large-scale digital or cultural transformations to improve
efficiency.

o Financial Stewardship: Managing P&L responsibilities exceeding ${Amount] and
optimizing capital allocation.

o Talent Development: Building and mentoring high-performing cross-functional teams to
exceed KPIs.

I am particularly drawn to [Company Name] because of your commitment to [mention a specific
company value or strategic pillar]. I am confident that my vision and leadership style would
integrate seamlessly with your executive team to navigate upcoming industry challenges and
capitalize on new opportunities.

[ have attached my CV for your review, which details my professional history and key
achievements. I would welcome the opportunity to speak with you or a member of your
executive search team regarding the strategic direction of [Company Name] and how my
expertise can serve your mission.

Thank you for your time and consideration.

Sincerely,



[Your Signature]

[Your Printed Name]



