
[Your Full Name] 

[Your Address] 

[Phone Number] 

[Email Address] 

[LinkedIn Profile URL] 

[Date] 

[Hiring Manager Name] 

[Company Name] 

[Company Address] 

Subject: Availability for Embedded Systems Engineering Specialist Role 

Dear [Hiring Manager Name], 

I am writing to formally confirm my interest in the Embedded Systems Engineering Specialist 

position at [Company Name] and to provide my current availability for interviews and a potential 

start date. 

I am available for interviews during the following windows: 

• [Day of week], [Date]: [Time Range] 

• [Day of week], [Date]: [Time Range] 

• [Day of week], [Date]: [Time Range] 

Should I be selected for the role, my earliest available start date is [Date], allowing for a 

[Number]-week notice period with my current employer. 

With my background in [Specific Microcontrollers/RTOS], hardware abstraction layer (HAL) 

development, and low-level firmware optimization, I am eager to contribute to the engineering 

team at [Company Name]. 

I look forward to discussing how my technical skills in C/C++, assembly, and circuit debugging 

align with your project requirements. 

Sincerely, 

[Your Signature] 

[Your Printed Name] 


