[Your Name]

[Your Phone Number]
[Your Email]

[Your LinkedIn Profile]

[Date]

[Recipient Name]

[Chief Executive Officer / Board Chair]
[Company Name]

[Company Address]

Re: Strategic Leadership Transition - Chief Human Resources Officer
Dear [Recipient Name],

As [Company Name] continues to scale and navigate the complexities of the current global talent
market, the role of the Chief Human Resources Officer (CHRO) remains a cornerstone of
sustainable business growth. [ am writing to you proactively to discuss how my expertise in
organizational transformation and human capital strategy can support your long-term succession
planning.

Throughout my career, I have specialized in aligning people operations with aggressive business
objectives. My background includes:

o Developing robust leadership pipelines and high-performance cultures.

o Executing complex organizational design and digital HR transformations.

e Advising Boards on executive compensation, ESG mandates, and cultural integrity.
e Mitigating enterprise risk through strategic workforce planning.

I am particularly drawn to [Company Name] because of your recent [mention a specific company
initiative, e.g., international expansion or commitment to innovation]. I believe that a forward-
thinking HR strategy is essential to protecting your competitive advantage during such pivotal
transitions.

I understand that a leadership change may not be imminent. However, I would welcome the
opportunity to introduce myself and discuss how my vision for the future of work aligns with the

strategic roadmap of [Company Name].

I have attached my professional biography for your reference and would be pleased to schedule a
brief introductory call at your convenience.

Sincerely,

[Your Signature]



[Your Printed Name]



