
[Date] 

[Recipient Name] 

[Title] 

[Company Name] 

[Address] 

Subject: Strategic Leadership Acquisition for [Company Name] 

Dear [Recipient Name], 

I am writing to you because of [Company Name]'s recent growth and reputation within the 

[Industry Name] sector. As a specialist in executive search, I understand that the caliber of your 

leadership team directly dictates your competitive advantage. 

Our firm, [Your Firm Name], specializes in identifying and placing high-impact leaders who 

possess the vision to drive organizational transformation. We focus exclusively on C-suite, 

Board, and Senior Management roles. 

We provide a rigorous vetting process that includes: 

• Access to a proprietary network of passive, high-performing candidates. 

• In-depth behavioral and competency-based assessment. 

• Cultural alignment analysis to ensure long-term retention. 

• Strict confidentiality throughout the search lifecycle. 

I would welcome the opportunity to learn more about your strategic goals for the coming year 

and discuss how we can support your talent requirements. Are you available for a brief 

introductory call on [Day] at [Time]? 

I look forward to the possibility of partnering with you. 

Best regards, 

[Your Name] 

[Your Title] 

[Your Firm Name] 

[Phone Number] 

[Email Address] 


