Subject: Feedback regarding [Project Name/Assignment Name]
Dear [Client Name],

Thank you for the opportunity to work with you on [Project Name]. It was a pleasure assisting
you with this assignment.

As I strive to provide the highest quality of service, I would greatly appreciate your feedback on
the work completed. Your insights help me improve my processes and better serve your needs in
the future.

Could you please take a few moments to answer the following questions?
e Are you satisfied with the final outcome of the assignment?
e How would you rate the communication throughout the process?
e Were the deadlines met to your satisfaction?
e Is there anything I could have done differently to improve your experience?

You can simply reply to this email or complete this brief form: [Link to Feedback Form].

Thank you for your time and for your business. I look forward to the possibility of working
together again soon.

Best regards,
[Your Name]

[Your Job Title]
[Your Company Name]



