
[Your Name/Business Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email Address]  

Date: [Date] 

Invoice Number: [001]  

Bill To: 

[Client Name/Company] 

[Client Address] 

[City, State, Zip Code]  

Dear [Client Contact Name], 

Please find the invoice for recruitment marketing services provided during the period of [Start 

Date] to [End Date]. 

Service Description Quantity/Hours Rate Total 

Social Media Recruitment Campaign Management [X] $[0.00] $[0.00] 

Employer Branding Content Creation (Blogs/Videos) [X] $[0.00] $[0.00] 

Job Board Optimization & Ad Spend Management [X] $[0.00] $[0.00] 

Candidate Pipeline Analytics Reporting [X] $[0.00] $[0.00] 

Grand Total: $[0.00] 

Payment Information: 

Please remit payment via [Bank Transfer/PayPal/Check] to the following account: 

[Account Details/Payment Link]  

Payment is due by [Due Date]. 

Thank you for the opportunity to help grow your team. Please let me know if you have any 

questions regarding this invoice. 

Sincerely, 

[Your Name] 


