
[Company Name] 

[Department Name] 

[Company Address] 

[City, State, Zip Code] 

[Date] 

Subject: Statement of Applicant Vetting and Skills Testing Procedures 

To Whom It May Concern, 

This letter serves as an official statement regarding the vetting and skills testing protocols 

implemented by [Company Name] for the position of [Job Title]. 

As part of our commitment to maintaining high professional standards and ensuring candidate 

competency, all applicants are required to undergo a structured evaluation process. This process 

includes, but is not limited to, the following components: 

• Identity and Background Verification: Validation of legal work authorization, 

educational credentials, and prior employment history. 

• Technical Skills Assessment: Standardized testing designed to measure proficiency in 

[Specific Skill 1], [Specific Skill 2], and [Specific Skill 3]. 

• Practical Evaluation: A [Time Duration] skills-based simulation or work sample test to 

demonstrate real-world application of required capabilities. 

• Behavioral Vetting: Professional interviews aimed at assessing cultural fit, 

communication skills, and problem-solving methodologies. 

All assessments are administered uniformly to ensure equal opportunity and objective selection. 

The data collected during this vetting process is handled in strict accordance with our privacy 

policy and applicable labor laws. 

Completion of these tests is a mandatory prerequisite for final employment consideration. 

Successful candidates must meet the minimum benchmark scores established for this specific 

role. 

For any inquiries regarding these procedures, please contact the Human Resources Department at 

[Phone Number] or [Email Address]. 

Sincerely, 

[Signature] 

[Name of Representative] 

[Title/Position] 

[Company Name] 


