
Date: [Insert Date] 

To: 

[Customer Name] 

[Customer Address] 

[City, State, Zip Code]  

Subject: FINAL DEMAND NOTICE - NOTICE OF IMPENDING SERVICE 

SUSPENSION 

Dear [Customer Name], 

Our records indicate that your account remains severely delinquent. Despite previous 

notifications, we have not received the outstanding payment for Invoice(s) #[Insert Invoice 

Numbers]. 

Account Summary: 

• Total Past Due Amount: [Insert Amount] 

• Original Due Date: [Insert Date] 

This is your formal final notice. If we do not receive payment in full by [Insert Deadline Date], 

we will be forced to take the following actions: 

1. Immediate suspension of your services/account access. 

2. Assessment of additional late fees or reconnection charges. 

3. Referral of your account to a third-party collection agency. 

To avoid the disruption of your services, please submit payment immediately via [Insert Payment 

Method/Link] or call us at [Insert Phone Number] to discuss any discrepancies. 

If you have already sent your payment, please disregard this letter. 

Sincerely, 

 

[Your Name/Department] 

[Company Name]  


