
FINAL DEMAND NOTICE 

Date: [Insert Date] 

[Recipient Name] 

[Recipient Company] 

[Recipient Address] 

[City, State, Zip Code]  

Subject: FINAL NOTICE PRIOR TO SUSPENSION OF SERVICES 

Dear [Recipient Name], 

This letter serves as a formal final demand for payment regarding your outstanding balance with 

[Your Company Name]. Our records indicate that your account is currently overdue in the 

amount of $[Amount]. 

Despite previous reminders sent on [Dates of previous notices], we have yet to receive payment 

or a formal response regarding your intentions to settle this debt. 

Please be advised that if full payment is not received by [Deadline Date], we will be forced to 

take the following actions: 

• Immediate suspension of all services provided to your account. 

• Assessment of late fees or interest as permitted by our agreement. 

• Referral of this matter to a third-party collection agency or legal counsel. 

To avoid the disruption of your services, please remit payment immediately via [Payment 

Method/Link] or contact our billing department at [Phone Number] to discuss payment 

arrangements. 

If payment has already been sent, please disregard this notice. 

Sincerely, 

[Your Name/Department] 

[Your Company Name] 

[Your Phone Number] 

[Your Email Address]  


