
FINAL DEMAND NOTICE 

Date: [Insert Date] 

To: [Customer Name] 

Address: [Customer Address] 

Account Number: [Insert Account Number]  

Subject: NOTICE OF PENDING SERVICE INTERRUPTION 

Dear [Customer Name], 

Our records indicate that your account is currently past due. Despite previous reminders, we have 

not received the outstanding balance of [Insert Amount] for Invoice(s) [Insert Invoice 

Numbers]. 

This letter serves as a formal final demand for payment. Please be advised that if payment is not 

received in full by [Insert Deadline Date], your services will be interrupted or disconnected 

without further notice. 

To avoid a disruption in service and potential reconnection fees, please submit your payment 

immediately via [Insert Payment Method/Link]. 

If you have already sent your payment, please disregard this notice. If you are experiencing 

financial difficulties or believe there is an error on your statement, please contact our billing 

department at [Insert Phone Number] or [Insert Email Address] immediately. 

Sincerely, 

[Your Name/Department] 

[Company Name]  


