
Date: [Insert Date] 

To: 

[Customer Name] 

[Customer Address] 

[City, State, Zip Code]  

RE: FINAL DEMAND FOR PAYMENT AND NOTICE OF SERVICE SUSPENSION 

Dear [Customer Name], 

This is a formal notice regarding your outstanding balance of $[Amount Owed], which is now 

[Number] days overdue. Despite our previous reminders, we have not received your payment. 

Please be advised that this is our final demand for payment. You are required to settle the full 

balance by [Deadline Date]. 

Notice of Suspension: 

If payment is not received by the date mentioned above, your account and all associated services 

will be suspended immediately. To avoid interruption of service, please provide proof of 

payment or settle the balance through our payment portal. 

Payment Details: 

Invoice Number: [Invoice #] 

Total Amount Due: $[Amount] 

Payment Method: [Insert Payment Link/Bank Details/Instructions] 

If you have already made this payment, please disregard this letter. If you are experiencing 

financial difficulties, please contact us at [Phone Number] or [Email Address] before the 

deadline to discuss a potential payment plan. 

Failure to respond may result in your account being referred to a third-party collection agency or 

legal action to recover the debt. 

Sincerely, 

[Your Name/Department] 

[Company Name] 

[Contact Information]  


