[Date]

[Client Name]
[Client Address]
[City, State, Zip Code]

Dear [Client Name],
Subject: Estate Integration and Business Succession Planning

This letter follows our recent discussions regarding the integration of your personal estate plan
with your business succession strategy. Our goal is to ensure a seamless transition of leadership
and ownership while minimizing tax liabilities and protecting your family's legacy.

Based on our review, we recommend focusing on the following key areas:

e Succession Strategy: Formalizing the transition of management roles to identified
SUCCESSOTS.

e Buy-Sell Agreements: Reviewing and updating agreements to ensure they align with
current valuations and funding mechanisms.

o Tax Optimization: Implementing structures to mitigate estate, gift, and capital gains
taxes.

o Asset Protection: Coordinating trust structures to shield business assets and personal
wealth.

o Liquidity Planning: Ensuring sufficient funds are available for estate taxes and
equalizing inheritances for non-active heirs.

To proceed, we require the following documents for our detailed analysis:

e Current Operating Agreements or Bylaws

e Most recent three years of business financial statements
o Existing Wills, Trusts, and Powers of Attorney

o Current life insurance policy schedules

We will schedule a follow-up meeting on [Date/Time] to review our preliminary findings and
draft a roadmap for implementation. Please contact our office if you have any immediate
questions.

Sincerely,
[Your Name]

[Your Title]
[Firm Name]



