
To: All Employees 

From: [Name/Management] 

Date: [Insert Date] 

Subject: Prevention and Detection of Fraud 

Dear Team, 

This letter outlines our commitment to maintaining the highest standards of integrity and ethical 

conduct. [Company Name] has a zero-tolerance policy regarding fraud, corruption, and 

dishonesty. 

Prevention 

All employees are responsible for following internal controls and procedures designed to protect 

company assets. This includes accurate financial reporting, securing sensitive data, and ensuring 

all transactions are authorized and documented. 

Detection 

Management is responsible for identifying risks within their departments. However, all staff 

members should remain vigilant for "red flags," such as unauthorized transactions, unexplained 

inconsistencies in records, or bypasses of established security protocols. 

Reporting Obligations 

If you suspect fraudulent activity, you have a duty to report it immediately. Reports can be made 

through the following channels:  

• Direct Supervisor or Department Head 

• Human Resources Department 

• Anonymous Whistleblower Hotline: [Insert Number/Link] 

Non-Retaliation 

The company prohibits retaliation against any individual who reports suspected fraud in good 

faith. All reports will be investigated thoroughly and treated with confidentiality to the extent 

permitted by law. 

Thank you for your cooperation in protecting the integrity of our organization. 

Sincerely, 

[Signature] 

[Name] 

[Title] 


