[Date]
[Custodian Name]
[Custodian Address]
[City, State, Zip Code]
Re: Inventory Confirmation as of [Reporting Date]
Dear [Contact Person Name],
In connection with the audit of our financial statements, please provide directly to our auditors,
[Auditor Name], the details of our inventory held in your custody at your facility located at
[Facility Address] as of the close of business on [Reporting Date].
Please include the following information in your response:
e Description of the items/products
e Quantity on hand
e Unit of measure
o Condition of the inventory (e.g., new, damaged, obsolete)
e Any liens or encumbrances on the goods
Please send the signed confirmation directly to:
[Auditor Name]
[Auditor Address]
[Auditor Email Address]
Thank you for your prompt attention to this request.
Sincerely,
[Your Name/Signature]

[Your Title]
[Company Name]

CUSTODIAN CONFIRMATION:

The undersigned confirms that the inventory listed below (or attached) was held for [Company
Name] as of [Reporting Date]:

[Space for Custodian Comments/List]



Signed:

Name: [Print Name]
Title: [Print Title]
Date: [Date Signed]



