
[Date] 

[Recipient Name] 

[Recipient Title] 

[Organization Name] 

[Address Line 1] 

[Address Line 2]  

Subject: Summary of Network Security and Vulnerability Assessment Findings 

Dear [Recipient Name], 

This letter serves to formally communicate the results of the network security and vulnerability 

assessment conducted on [Date(s) of Assessment] by [Assessor Name/Department]. The primary 

goal of this assessment was to identify potential security weaknesses within the [Organization 

Name] IT infrastructure. 

Assessment Scope: 

• Internal and External Network Scanning 

• Firewall Configuration Review 

• Server and End-point Vulnerability Discovery 

• [Additional Scope Item] 

Executive Summary of Findings: 

During the assessment, a total of [Number] vulnerabilities were identified, categorized by 

severity as follows: 

• Critical: [Number] 

• High: [Number] 

• Medium: [Number] 

• Low/Informational: [Number] 

Key Areas of Concern: 

[Briefly describe the top 2-3 most critical findings, e.g., outdated software versions, weak 

password policies, or unpatched systems]. 

Recommendations: 

To improve the security posture of the organization, we recommend the following immediate 

actions: 

1. Apply critical security patches to all affected systems. 

2. Review and update firewall access control lists. 



3. Enforce multi-factor authentication (MFA) across all administrative accounts. 

4. [Additional Recommendation] 

A detailed technical report containing specific remediation steps for each identified vulnerability 

is attached to this letter. 

Please feel free to contact me if you have any questions regarding these findings or require 

assistance in the remediation process. 

Sincerely, 

[Your Signature] 

[Your Name] 

[Your Title] 

[Your Contact Information]  


