[Date]

[Recipient Name]
[Title]

[Organization Name]
[Address]

Subject: Notice of Audit Findings - HIPAA Security and Billing Procedures
Dear [Recipient Name],

This letter serves as formal notification regarding the results of the internal audit conducted on
[Date] by [Auditor/Department Name]. The scope of this audit included a review of HIPAA
Security Rule compliance and medical billing procedures for the period of [Start Date] to [End
Date].

Summary of Findings:
The audit identified the following areas that require immediate attention:

o HIPAA Security: [Briefly describe findings, e.g., unauthorized access logs, unencrypted
data, or lack of staff training records].

o Billing Procedures: [Briefly describe findings, e.g., coding inaccuracies, missing
documentation for claims, or payment reconciliation errors].

Required Actions:

To ensure compliance with federal regulations and internal policies, the following Corrective
Action Plan (CAP) must be implemented:

1. [Action Item I: e.g., Update system passwords and encryption protocols].

2. [Action Item 2: e.g., Conduct mandatory HIPAA refresher training for all billing staff].

3. [Action Item 3: e.g., Perform a secondary review of all processed claims for the next 30
days].

Next Steps:

Please submit a written response detailing the steps taken to address these findings by [Due
Date]. A follow-up audit will be scheduled on [Follow-up Date] to verify that all deficiencies
have been resolved.

Failure to rectify these issues may result in further administrative action or increased risk of
regulatory penalties. If you have any questions regarding these findings, please contact [Contact

Name] at [Phone/Email].

Sincerely,



[Your Signature]
[Your Name]

[Your Title]
[Department Name]



