
Date: [Insert Date] 

To: 

[Client Name] 

[Client Address] 

[City, State, Zip Code]  

Subject: FINAL DEMAND FOR PAYMENT - NOTICE OF UPCOMING SERVICE 

REVOCATION 

Dear [Contact Name], 

This letter serves as a formal final demand for payment regarding your outstanding balance of 

$[Amount Due] for the following software services: [Software Name/Subscription Plan]. 

Our records indicate that your account is now [Number] days past due. Despite previous 

reminders sent on [Dates of previous notices], we have not received the required payment or a 

proposal for a payment plan. 

Notice of Access Revocation: 

Please be advised that if payment is not received in full by [Deadline Date/Time], we will take 

the following actions: 

• Immediate suspension of all user licenses and login access to [Software Name]. 

• Termination of technical support and API integrations. 

• Potential permanent deletion of hosted data following our retention policy. 

Payment Instructions: 

To avoid the disruption of your business operations, please remit payment immediately via 

[Payment Method: e.g., Credit Card Portal, Wire Transfer, or Check]. 

If you believe this notice has been sent in error, or if you have already sent payment, please 

contact our billing department at [Phone Number] or [Email Address] immediately to provide 

proof of transaction. 

We value your business and hope to resolve this matter before service interruption becomes 

necessary. 

Sincerely, 

[Your Name/Department] 

[Your Company Name] 

[Your Phone Number]  


