
FINAL DEMAND NOTICE 

Date: [Insert Date] 

Reference Number: [Insert Account Number]  

TO: 

[Debtor Name] 

[Debtor Address] 

[City, State, Zip Code]  

FROM: 

[Collection Agency Name] 

[Agency Address] 

[City, State, Zip Code] 

[Phone Number]  

RE: FINAL NOTICE PRIOR TO FURTHER ACTION  

Total Amount Due: $[Insert Amount] 

This is a formal and final demand for the immediate payment of the outstanding debt owed to 

our client, [Original Creditor Name]. 

Despite previous notifications, your account remains unpaid. This letter serves as your final 

opportunity to resolve this balance voluntarily. Failure to remit payment in full or contact our 

office to establish a payment plan by [Insert Deadline Date] may result in the following actions: 

• Reporting this delinquency to national credit reporting agencies. 

• Recommendation to our client for the commencement of legal proceedings. 

• Referral to an attorney for litigation. 

Please remit payment in full via [Insert Payment Methods] or call our office at [Insert Phone 

Number] immediately to discuss your account. 

If you have already made this payment, please disregard this notice. 

Sincerely, 

[Sender Name/Signature] 

[Department Name]  

 

This communication is from a debt collector. This is an attempt to collect a debt and any 

information obtained will be used for that purpose. 


