[Date]

[Recipient Name]
[Recipient Address]
[City, State, Zip Code]

Subject: ACKNOWLEDGMENT OF FINAL INSTALLMENT AND SATISFACTION OF
OBLIGATION

Dear [Recipient Name],

We are writing to formally acknowledge receipt of your final installment payment in the amount
of [Payment Amount], received on [Date].

This payment completes the total agreed-upon sum of [Total Amount] under the terms of the
[Contract/Loan/Agreement Name] dated [Original Agreement Date].

Please be advised that as of this date, your financial obligation regarding [ Account Number or
Description] has been satisfied in full. There are no remaining balances or outstanding
requirements under this specific agreement.

We have updated our records to reflect that this account is now closed and paid in full. If
applicable, any liens or security interests related to this obligation will be released in due course.

Thank you for your consistency in meeting these payment terms. Please retain this letter for your
permanent records as proof of payment.

Sincerely,
[Your Name/Company Name]

[Title]
[Phone Number]



