
FINAL DEMAND FOR PAYMENT 

[Current Date] 

[Recipient Name] 

[Recipient Address] 

[City, State, Zip Code]  

RE: DEFAULT ON PROMISED PAYMENT 

Dear [Recipient Name], 

This letter serves as a formal final demand for payment regarding the outstanding balance of 

$[Amount]. 

On [Date of Promise], you formally committed to making a payment of $[Amount] by [Due 

Date]. As of today, [Current Date], we have not received the funds, nor have we received a 

notification regarding a delay. You are now in default of your promised payment agreement. 

Please be advised that this is our final attempt to resolve this matter amicably. We require the 

total balance of $[Amount] to be paid in full by [Final Deadline Date]. 

Payment should be made via [Payment Method, e.g., Bank Transfer/Check] to the following 

account/address: 

[Your Account Details or Mailing Address]  

Failure to remit payment by the deadline stated above will leave us with no choice but to take 

further action to recover the debt. This may include, but is not limited to, referring your account 

to a collection agency or initiating legal proceedings. Such actions may negatively impact your 

credit rating and result in additional costs or legal fees for which you will be held responsible. 

We urge you to resolve this matter immediately to avoid further escalation. 

Sincerely, 

[Your Name/Company Name] 

[Your Phone Number] 

[Your Email Address]  


