OFFICIAL NOTICE: NOTICE OF REGULATORY INVESTIGATION

Date: [Insert Date]

To: [Name of Recipient/Organization]

Address: [Insert Address]

Attn: [Insert Contact Name/Title]

RE: Notice of Investigation into Potential Regulatory Non-Compliance

Dear [Name],

This letter serves as formal notification that [Name of Investigating Body/Agency] has initiated
an investigation regarding potential non-compliance with the following regulations: [List

Specific Laws/Acts/Regulations].

The scope of this investigation currently pertains to: [Briefly describe the subject matter or
specific incident].

Required Actions:

Pursuant to [Section/Article of Law], you are required to provide the following documentation
and information by [Insert Due Date]:

e [Item 1]
e [Item 2]
o [Item 3]

Document Preservation:

You are hereby instructed to preserve all records, electronic data, and physical evidence related
to this matter. Do not destroy, alter, or delete any information that may be relevant to this
investigation.

Next Steps:

Failure to cooperate with this investigation or provide the requested information within the
specified timeframe may result in [List potential penalties/legal actions]. Following our review
of the submitted materials, we will notify you if further interviews or site inspections are

required.

Please direct all correspondence regarding this matter to [Contact Name] at [Phone Number] or
[Email Address].

Sincerely,



[Signature]

[Name of Official]

[Title]

[Department/Agency Name]



