
[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Date] 

[Debt Collector Name] 

[Debt Collector Address] 

[City, State, Zip Code] 

RE: Account Number [Insert Account Number] 

Dear [Name of Debt Collector], 

I am writing this letter in response to your recent communication regarding the alleged debt 

mentioned above. I am formally requesting that you provide me with proper validation and 

verification of this debt. 

Please provide the following documentation: 

• Evidence that I have a legal obligation to pay you. 

• A complete payment history on the account. 

• A copy of the original signed contract or agreement. 

• Documentation showing your authority to collect this debt. 

Until such time as proper verification is provided, I dispute the validity of this debt in its entirety. 

Please cease all collection activities and refrain from reporting this to credit bureaus until the 

verification process is complete. 

Sincerely yours in awaiting proper debt verification documentation, 

[Your Signature] 

[Your Printed Name] 


