
[Your Name/Your Company Name] 

[Your Address] 

[City, State, Zip Code] 

[Date] 

[Recipient Name/Law Firm Name] 

[Recipient Address] 

[City, State, Zip Code] 

RE: Acknowledgment of Cease and Desist Notice - [Reference Number if applicable] 

Dear [Recipient Name], 

This letter serves as formal acknowledgment of your Cease and Desist notice dated [Date of 

original letter]. 

Please be advised that I have received and reviewed the demands outlined in your 

correspondence. I am writing to confirm that I will comply with your request regarding [specific 

activity or behavior mentioned]. Specifically, I will: 

• Immediately cease [Description of action 1]; 

• Refrain from [Description of action 2]; 

• [Additional compliance steps if necessary]. 

While this acknowledgment does not constitute an admission of liability or any wrongdoing, I 

am taking these steps to resolve this matter amicably and avoid further dispute. 

This shall serve as my final communication regarding this matter. I request that all further 

contact regarding this issue cease immediately, as the matter is now considered resolved by my 

compliance. 

Sincerely, 

[Your Signature] 

[Your Printed Name] 


