
[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

[Date] 

[Recipient Name] 

[Recipient Title] 

[Company Name] 

[Recipient Address] 

[City, State, Zip Code] 

RE: NOTICE OF COMPLIANCE WITH CEASE AND DESIST DEMAND 

Dear [Recipient Name], 

I am writing in formal response to the Cease and Desist letter received on [Date of Receipt of 

Original Letter] regarding [Briefly State Subject, e.g., alleged copyright infringement, trademark 

use, or specific behavior]. 

Please be advised that I have taken the necessary steps to comply with your demands. 

Specifically, I have completed the following actions as of [Date of Completion]: 

• [Action 1: e.g., Removal of specific content from website URL] 

• [Action 2: e.g., Permanent deletion of specific files or materials] 

• [Action 3: e.g., Discontinuation of specific services or activities] 

By taking these actions, I do not admit to any liability or wrongdoing. This compliance is 

performed in the interest of resolving this matter amicably and avoiding further legal escalation. 

I request that you acknowledge receipt of this letter and confirm in writing that this matter is now 

considered closed and that no further legal action will be pursued regarding this specific issue. 

Sincerely, 

[Your Signature] 

[Your Printed Name] 


