
Date: [Insert Date] 

To: [Recipient Name/Company Name] 

Address: [Recipient Address]  

Subject: Final Payment Receipt and 

Acknowledgment 

Dear [Recipient Name], 

This letter serves as a formal acknowledgment that [Sender Name/Company Name] has 

received the final payment for the products/services provided under Invoice Number: [Insert 

Invoice Number] and Contract/Project: [Insert Project Name]. 

Payment Details: 

• Amount Received: [Insert Amount] 

• Payment Date: [Insert Date Received] 

• Payment Method: [Insert Method - e.g., Wire Transfer, Check, Credit Card] 

With the receipt of this payment, we confirm that the total outstanding balance for this account 

has been paid in full. There are no remaining dues or obligations related to this specific 

agreement as of this date. 

We appreciate your business and look forward to the possibility of working with you again in the 

future. 

Sincerely, 

[Your Name] 

[Your Title] 

[Company Name]  


