
[Your Name/Company Name] 

[Your Address] 

[City, State, Zip Code] 

[Phone Number] 

[Date] 

[Recipient Name] 

[Recipient Address] 

[City, State, Zip Code] 

RE: NOTICE OF DEBT SATISFACTION 

Account Number: [Account Number] 

Original Debt Amount: $[Amount] 

Date of Final Payment: [Date] 

Dear [Recipient Name], 

This letter serves as formal notification and confirmation that the debt associated with the above-

referenced account has been paid in full. As of [Date], the total balance is $0.00. 

We hereby acknowledge that all financial obligations regarding this specific account have been 

satisfied. There are no further outstanding balances, interest, or fees due. Any security interests 

or liens held against your property in connection with this debt will be released in accordance 

with local regulations. 

Please retain this letter for your records as proof of payment. We will update our records and 

notify the relevant credit reporting agencies that this account has been "Paid in Full" or 

"Satisfied" within the next [Number] days. 

If you have any questions regarding this matter, please contact us at [Phone Number]. 

Sincerely, 

[Your Signature] 

[Your Printed Name] 

[Your Title/Position] 


