[Your Name/Company Name]
[Your Address]

[City, State, Zip Code]
[Phone Number]

[Date]

Estate of [Deceased's Full Name]

Attn: Executor/Administrator or Next of Kin
[Address]

[City, State, Zip Code]

RE: Notice of Uncollectible Account / Write-Off
Account Number: [Account Number]

Outstanding Balance: $[ Amount]

To Whom It May Concern,

Please accept our condolences for your loss.

This letter serves as formal notification that [Your Company Name] has been informed of the
passing of [Deceased's Name] on [Date of Death].

After reviewing the status of the account mentioned above and the available assets of the estate,
we have determined that the outstanding balance of ${Amount] is uncollectible. We have

therefore closed this account and adjusted the balance to zero in our records.

No further collection actions will be taken against the estate regarding this specific debt. Please
retain this letter for your probate records.

If you have any questions regarding this matter, please contact our office at [Phone Number].
Sincerely,
[Your Signature]

[Your Printed Name]
[Your Title/Department]



