
[Date] 

[Client Name] 

[Client Address] 

[City, State, Zip Code]  

RE: Notice of File Closure - Unsuccessful Skip Trace 

Dear [Client Name], 

Please be advised that we are formally closing our skip tracing investigation regarding the 

individual identified below: 

Subject Name: [Subject Full Name] 

Reference/Account Number: [Reference Number] 

Last Known Address: [Last Known Address]  

Despite our diligent efforts and the use of various investigative resources-including public 

records, credit header data, utility searches, and proprietary databases-we have been unable to 

locate a current address or verifiable contact information for the subject at this time. 

All leads have been exhausted, and we have determined that further attempts are unlikely to 

produce a positive result under current conditions. As a result, we have marked this file as 

"Unable to Locate" and are returning it to you for your records. 

Should you obtain new information regarding this subject in the future, please feel free to contact 

us if you wish to reopen the investigation. 

Thank you for choosing our services. 

Sincerely, 

[Your Name/Company Name] 

[Your Phone Number] 

[Your Email Address]  


