
[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Phone Number] 

[Your Email] 

Date: [Date] 

[Collection Agency Name] 

[Collection Agency Address] 

[City, State, Zip Code] 

Re: Account Number [Account Number] 

To Whom It May Concern, 

I am writing this letter regarding the account mentioned above. I previously requested formal 

validation of this debt on [Date of Previous Request]. 

To date, you have failed to provide the documentation required by the Fair Debt Collection 

Practices Act (FDCPA) to prove that I have a legal obligation to pay this debt. Specifically, you 

have not provided a copy of the original signed contract or a complete statement of account 

history. 

Because this debt is unverifiable, I am formally requesting that you: 

• Immediately cease all collection activity regarding this account. 

• Close the account in your records. 

• Remove any negative information regarding this account from all credit reporting 

agencies (Experian, Equifax, and TransUnion) within 30 days. 

Please send me written confirmation once the account has been closed and the credit bureau 

deletions have been requested. 

Sincerely, 

[Your Signature] 

[Your Printed Name] 


