
[Date] 

[Customer Name] 

[Customer Address] 

[City, State, Zip Code]  

Subject: Confirmation of Account Closure 

Dear [Customer Name], 

This letter serves as formal confirmation that your account with [Company Name] has been 

officially closed as of [Date of Closure]. 

Account Details: 

• Account Type: [e.g., Savings, Checking, Subscription] 

• Account Number: [Ending in XXXX] 

• Final Balance: [Amount] 

We confirm that all outstanding balances have been settled, and no further charges will be 

applied to this account. Any scheduled automatic payments or recurring transfers associated with 

this account have been deactivated. 

Please retain this letter for your personal records as proof of closure. If you have any questions or 

if you did not authorize this request, please contact our customer service department immediately 

at [Phone Number] or via email at [Email Address]. 

Thank you for the opportunity to have served you. 

Sincerely, 

[Your Name/Department] 

[Company Name]  


