
[Date] 

Dear [Volunteer Name], 

Welcome to the Parks and Recreation Local 

Guide Program! 

Thank you for volunteering to serve as a Local Guide for our community parks. We are excited 

to have you on the team. 

As a Local Guide, your primary role is to assist visitors, share information about our trails and 

facilities, and help us maintain the beauty of our outdoor spaces. Your passion for our local 

environment makes a significant difference. 

Your Starter Kit Includes: 

• Official Volunteer Vest and Badge 

• Updated Park Maps and Trail Guides 

• Emergency Contact List 

• Reporting Forms for Maintenance Issues 

Next Steps: 

Please attend our orientation session on [Date] at [Time] located at [Location]. During this 

meeting, we will review safety protocols and assign your primary park location. 

If you have any questions before our meeting, please reach out to the Volunteer Coordinator at 

[Phone Number] or [Email Address]. 

Welcome aboard, and thank you for helping our community thrive! 

Sincerely, 

[Your Name] 

[Your Title] 

[Department Name] 


