
[Date] 

Dear Residents of [HOA Name], 

On behalf of the Board of Directors, we would like to officially welcome you to the [Year] 

season in our community. Whether you are a long-time resident or a new neighbor, we are 

pleased to have you as part of our neighborhood. 

The current members of your HOA Board are: 

• [Name] - President 

• [Name] - Vice President 

• [Name] - Treasurer 

• [Name] - Secretary 

• [Name] - Member at Large 

Our primary goal as a Board is to maintain the aesthetic appeal, safety, and property values of 

our community while managing the shared resources and common areas. We are committed to 

transparency and open communication with all homeowners. 

Board meetings are held on the [Date/Day] of every month at [Time]. These meetings take place 

at [Location/Virtual Link]. All residents are encouraged to attend to stay informed about 

community projects and financial updates. 

For any questions regarding dues, maintenance requests, or architectural guidelines, please 

contact our management company, [Management Company Name], at [Phone Number] or 

[Email Address]. 

We look forward to working together to keep [HOA Name] a wonderful place to live. 

Sincerely, 

The [HOA Name] Board of Directors 

[Website Address, if applicable] 


