
[Date] 

[Recipient Name] 

[Street Address] 

[City, State, Zip Code]  

Welcome to [Community Name]! 

Dear [Resident Name], 

On behalf of the [Homeowners Association/Developer Name], we are thrilled to welcome you to 

your new home in [Community Name]. We are delighted that you have chosen to be a part of our 

master-planned community. 

Our goal is to provide a high quality of life through beautiful surroundings, shared amenities, and 

a strong sense of neighborly connection. As a new resident, you now have access to all our 

community features, including: 

• [Amenity 1: e.g., The Community Clubhouse and Pool] 

• [Amenity 2: e.g., Walking Trails and Parks] 

• [Amenity 3: e.g., Fitness Center and Tennis Courts] 

To help you get settled, we have enclosed a "New Resident Guide" which contains important 

information regarding: 

• Community Rules and Covenants (CC&Rs) 

• Trash collection schedules and utility providers 

• Instructions for obtaining gate codes or amenity key fobs 

• Contact information for the Management Office 

We encourage you to register on our community website at [Website URL] to receive 

neighborhood updates, event invitations, and digital newsletters. 

If you have any questions as you move in, please do not hesitate to contact us at [Phone Number] 

or [Email Address]. We look forward to seeing you around the neighborhood! 

Sincerely, 

[Signature] 

[Name] 

[Title/Board Position] 

[Community Association Name]  


