
[Date] 

[Homeowner Name] 

[New Address] 

[City, State, Zip Code]  

Dear [Homeowner Name], 

Welcome to your new home! We are excited to have you as part of the 

[Community/Development Name] neighborhood. 

To help you settle in, we have scheduled your New Homeowner Orientation. This meeting is 

designed to walk you through your home's features, maintenance requirements, and warranty 

details. 

Orientation Details: 

• Date: [Date] 

• Time: [Time] 

• Location: [Meeting Point/Address] 

• Representative: [Name of Representative] 

During this session, we will cover: 

• Operation of appliances and home systems. 

• Review of the homeowner manual and warranty process. 

• Community guidelines and amenities. 

• Final inspection and walkthrough. 

If you need to reschedule this appointment, please contact us at [Phone Number] or [Email 

Address] at least 24 hours in advance. 

We look forward to meeting you and officially handing over the keys to your new home. 

Sincerely, 

[Your Name/Company Name] 

[Title] 

[Phone Number]  


