[Your Name/Company Name]

[Your Address]

[City, State, Zip Code]

[Date]

[Primary Applicant Name]

[Applicant Address]

[City, State, Zip Code]

Subject: Action Required: Missing Co-Signer Signature for [Account/Application Number]
Dear [Applicant Name],

Thank you for submitting your application for [Type of Application, e.g., Loan, Rental Lease].

Upon reviewing your documents, we noticed that the required signature from your co-signer,
[Co-Signer Name], is missing on the following page(s): [List Page Numbers or Section Names].

To move forward with the processing of your application, please have your co-signer sign the
attached documents where indicated. You may return the completed forms via:

e Email: [Email Address]
e Fax: [Fax Number]

e Mail: [Mailing Address]

Please provide the missing signature by [Deadline Date] to avoid any delays or the expiration of
your application. If you have already sent these documents, please disregard this notice.

If you have any questions, please contact us at [Phone Number].
Sincerely,

[Your Name/Signature]
[Your Title]



