
Date: [Current Date] 

To: [Subtenant Name] 

Property Address: [Full Address of Rental Unit]  

Dear [Subtenant Name], 

This letter serves as formal notice that your sublease agreement for the premises located at the 

address above will terminate in 30 days. 

Pursuant to the terms of our agreement and local housing laws, you are required to vacate the 

premises by [Date - 30 days from notice]. 

Before moving out, please ensure the following: 

• All personal belongings are removed from the property. 

• The unit is cleaned and returned to its original condition (minus normal wear and tear). 

• All keys and entry fobs are returned to me. 

Regarding your security deposit of $[Amount], it will be handled according to the terms of our 

sublease agreement. Please provide a forwarding address for the return of the deposit or any 

relevant correspondence. 

Forwarding Address: 

[Street Address] 

[City, State, Zip Code] 

If you have any questions, please contact me at [Your Phone Number] or [Your Email]. 

Sincerely, 

[Your Signature] 

[Your Printed Name]  


