
Date: [Insert Date] 

To: [Tenant Name] 

Property Address: [Insert Property Address]  

RE: FINAL DEMAND FOR UNPAID RENT 

Dear [Tenant Name], 

This letter serves as a formal final demand for the overdue rent regarding the property located at 

[Insert Property Address]. 

According to our records, your rent account is currently in arrears in the amount of $[Insert 

Total Amount Due]. This balance covers the period(s) of [Insert Date Range, e.g., January 1st to 

March 1st]. 

Despite previous reminders, we have not yet received payment. Please be advised that this is 

your final notice to settle the outstanding balance. 

You are required to pay the full amount of $[Insert Total Amount Due] by [Insert Deadline 

Date]. Payment should be made via [Insert Payment Method, e.g., Bank Transfer/Check/Online 

Portal]. 

Failure to receive payment by the aforementioned date will leave us with no choice but to take 

further action. This may include: 

• Commencement of legal proceedings to recover the debt. 

• Termination of your tenancy agreement. 

• Commencement of eviction proceedings. 

If you have already sent the payment, please disregard this notice. If you are experiencing 

financial difficulties, please contact us immediately at [Insert Phone Number] to discuss a 

potential payment plan. 

Sincerely, 

[Landlord or Property Manager Name] 

[Contact Phone Number] 

[Contact Email Address]  


