
DATE: [Insert Date] 

TO: 

[Tenant Name] 

[Property Address] 

[City, State, Zip Code] 

FROM: 

[Landlord/Manager Name] 

[Your Address] 

[Phone Number] 

RE: FINAL NOTICE - NOTICE TO PAY RENT OR QUIT 

Dear [Tenant Name], 

This is a formal final warning regarding the unpaid rent for the property located at [Property 

Address]. 

Our records indicate that your account is currently in arrears for the total amount of $[Total 

Amount Owed]. This balance consists of the following: 

• [Month/Period]: $[Amount] 

• [Month/Period]: $[Amount] 

• Late Fees (if applicable): $[Amount] 

Despite previous reminders, we have not received the outstanding balance or a valid explanation 

for the delay. Please consider this your final opportunity to clear the debt before further action is 

taken. 

Demand for Payment: 

You are required to pay the full amount of $[Total Amount Owed] by no later than [Deadline 

Date/Time]. 

Consequences of Non-Payment: 

Failure to pay the full amount by the date specified above will result in the following actions: 

1. Commencement of formal eviction proceedings. 

2. Legal action to recover the debt, including court costs and legal fees. 

3. Reporting of the delinquency to credit bureaus. 

Please deliver payment via [Payment Method: e.g., Online Portal, Certified Check, Cashier's 

Check] to [Payment Address/Location]. 

If you have already made this payment, please provide proof of payment immediately. If you 

wish to discuss a payment plan, you must contact us before the deadline mentioned above. 



Sincerely, 

[Your Signature] 

[Your Printed Name] 


